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FRC EAST 12770/1 (Rev. DEC 2013)

CHECK ONE
GRIEVANCE SUBMISSION (UNION) UNION INDIVIDUAL OR GROUP

FROM: EMPLOYEE NAME SHOP NUMBERPAYROLL NUMBER

EMPLOYEE ORGANIZATIONDEPARTMENT OR DIVISION LODGE/UNIT NUMBER

TO: (DIVISION HEAD) DELIVERED BY (NAME) DATE DELIVERED

NAME OF EMPLOYEE'S CHIEF STEWARD SHOP NUMBER DEPARTMENT/DIVISION

  

ON  I PRESENTED A GRIEVANCE TO MY IMMEDIATE SUPERVISOR                  AND HE/SHE MADE 

 A REPLY ON               REPLY WAS NOT SATISFACTORY.  THEREFORE, I IRREVOCABLY ELECT TO PURSUE 

MY GRIEVANCE THROUGH THE UNION'S GRIEVANCE PROCEDURE AND WILL BE BOUND BY THE UNION'S DECISION FOR SETTLEMENT 

OF THE GRIEVANCE.  THIS INCLUDES MY PERMISSION TO SUBMIT THIS GRIEVANCE TO ARBITRATION.  THE FOLLOWING SPECIFIC 

ACTION OR ADMINISTRATIVE DECISIONWHICH OCCURRED ON 

(DATE)

(DATE)
HIS HER

(DATE)

WHAT HAPPENED?  (BRIEF STATEMENT OF INCIDENT FROM WHICH GRIEVANCE AROSE)

WHERE?  (DETAILED REPORT OF LOCATION, BLDG. NO., ETC.)

WHEN?  (GIVE SHIFT, TIME, AND DATE INCIDENT OCCURRED.)

VIOLATION OF AGREEMENT TO WIT:  (REFERENCE SECTION VIOLATED AND GIVE DETAILS) (IF APPLICABLE)

THE FOLLOWING CORRECTIVE ACTION IS DESIRED:

SIGNATURE OF AGGREVED SIGNATURE OF CHEIF STEWARDDATE

NOTE:  Employee prepares an original and four copies, retains one copy and forwards the original and three copies to the Division Head, who upon 
completion retains one copy and returns the original and two copies to the Chief Steward and aggrieved.
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REPLY TO GRIEVANCE (UNION)

FROM:  (DIVISION HEAD) DEPARTMENT DATE GRIEVANCE DISCUSSED

TO: (AGGRIEVED AND CHIEF STEWARD)

ON THE ABOVE DATE I MET AND FULLY DISCUSSED THE GRIEVANCE WITH THE FOLLOWING PERSONS

NAME AND POSITION NAME AND POSITION

 I HAVE DECIDED TO GRANT THE APPEAL FOR THE FOLLOWING.

 I HAVE DECIDED TO DENY THE APPEAL FOR THE FOLLOWING REASONS.

 THIS IS NOT AN APPROPRIATE MATTER FOR APPEAL UNDER THIS GRIEVANCE PROCEDURE FOR REASONS GIVEN BELOW AND IS THEREFORE 
 DENIED.

REASONS:

(CONTINUE ON SEPERATE SHEET IF NECESSAY)

THIS PORTION SHOULD BE USED FOR RIGHTS OF UNION PROCEDURE ONLY

FROM:

, UNION
TO:

, DEPARTMENT

WE ARE NOT SATISFIED WITH THE ANSWER GIVEN BY THE DIVISION HEAD ON THE GRIEVANCE AND THEREFORE DESIRE TO APPEAL 
FURTHER BY MEETING WITH YOU IN AN EFFORT TO REACH A SATISFACTORY SETTLEMENT.

SIGNATURE (UNION OFFICIAL) AND DATE DATE DELIVERED TO DEPT. HEAD AND NAME OF DELIVERER

FROM:

, UNION

TO: COMMANDING OFFICER

VIA: EU BRANCH #3, INDUSTRIAL RELATIONS

SIGNATURE (UNION OFFICIAL) AND DATE DATE DELIVERED TO EU BRANCH #3 AND IRD AND NAME OF DELIVERER

WE ARE NOT SATISFIED WITH THE ANSWER GIVEN BY THE DEPARTMENT/DIVISION HEAD ON THE GRIEVANCE AND THEREFORE DESIRE 
TO APPEAL FURTHER BY MEETING WITH YOU OR YOUR DESIGNED REPRESENTATIVE(S) IN AN EFFORT TO REACH A SATISFACTORY 
SETTLEMENT.
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